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Criteria for Membership 
 
Please complete ALL appropriate sections of this application. Incomplete applications will 
not be accepted. 
 

1. The Director of the food program must sign the enclosed Food Receipt & 
Inspection Agreement.  

2. Must include with this application a photocopy of your IRS/US DEPT. OF 
TREASURY LETTER OF DETERMINATION, which states your 501(c) 3 

170 b tax-exempt status. 

3. ***INDEPENDENT (non-denominational) CHURCHES WITHOUT A 
501(c) 3 LETTER ARE NOT ELIGIBLE. 

4. Please return the APPLICATION and ATTACHMENTS to the Food Bank of 
South Jersey, 1501 John Tipton Blvd., Pennsauken, NJ. 08110 attn:  Marie Rivera, 
Agency Relations Manager. 

5. Once the application is completed, a staff member of the Food Bank of South Jersey 
will arranged a site visit with your program. No membership can be finalized until a 
site visit is complete. 

6. After the visit, if membership is granted, any participates of the food program at 
your site as well as authorized shopper must attend an ORIENTATION SESSION 
at the Food Bank of South Jersey. This session is REQUIRED before an agency may 
begin shopping. 

7. Please note: Completion of this application does NOT guarantee membership. 

8. We reserve the right to refuse membership to programs not meeting our criteria. 

9. Applications may be put on a waiting list if there are no membership openings 
available at the moment. 

10. Annual membership dues of $40.00 (not required till application is finalized. 
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General Information 
Please complete legibly 

 
1. Name of Organization_____________________________________________ 

 
Food Program Site  
Address__________________________________________________________ 
 
City_________________________  Zip Code_____________________ 
 
Phone ___________________________ Fax__________________________ 
 
Alt. Phone Number______________________ Email__________________ 
 
_____________________________________________________________ 
Food Director or Primary Contact Person 
_____________________________________________________________ 
Chief Executive (e.g. Executive Directory, Board President, Pastor, etc 
 

2. Billing/Mailing Address (If different from above) 
Address__________________________________________________________ 
 
City_________________________  Zip Code_____________________ 
 
Phone ___________________________ Fax__________________________ 
 
Alt. Phone Number______________________ Email__________________ 
 
Billing/Contact Person_____________________________________________ 

 
3. Additional Site (s) and Address (es) 

Address__________________________________________________________ 
 
City_________________________  Zip Code_____________________ 
 
Phone ___________________________ Fax__________________________ 
 
Alt. Phone Number______________________ Email__________________ 
 
Billing/Contact Person_____________________________________________ 
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General Information (cont’d) 
 

4. Our charity is applying as an: 
(check one only) 
 
___ Emergency Food Distribution Program 
       (distribution of bagged or boxed groceries) 
____ One-Site Food Distribution Program 
         Preparation of Hot Meals) 
___ Emergency and On-Site Distribution Program (both) 
        

5. Our charity is/provides:     (Please select charity type) 
 
___Shelter  ___Substance Abuse Services 
___Pantry  ___Senior Citizens Services 
___Soup Kitchen ___Child Care Facility 
___Group Home ___Youth Services 
___Other 

 
6. Briefly describe charity program (e.g. shelter for women or children, etc. 

______________________________________________________________ 
______________________________________________________________ 
______________________________________________________________ 

 
7. Please estimate ethnic breakdown of your food recipients (by percentage) 

_______________________________________________________________ 
_______________________________________________________________ 

 
8. Has your organization ever been a participating charity with the Food Bank of South 

Jersey? □ Yes  □  No 
If yes, when? _________________.  Why did your participation with the Food Bank 
of SJ end? ___________________________________________ 
______________________________________________________________ 

 
9. Is your charity currently a member of another food bank or food distribution 

program? □ Yes  □ No  If yes, which one? 
______________________________________________________________ 
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General Information (cont’d) 
 

10. Approximately what percentage of food served or distributed by your charity will 
come from the Food Bank of South Jersey? ________% 

 
11. Who will your charity authorize to pick up food at the Food Bank? 

A.__________________________________________________ 
B.__________________________________________________ 
C.__________________________________________________ 
 

12. List two or more organization (s) that are also providing a food program in your 
service area: 
Name____________________________________________________ 
Name____________________________________________________ 

 
13. If there are other organizations providing food your service area, how will your 

organization complement the existing program (s)? 
__________________________________________________________________ 
__________________________________________________________________ 
__________________________________________________________________ 

 
14. What kind of referral system will you have (or develop) for people who will need 

additional help from your charity? 
__________________________________________________________________ 
__________________________________________________________________ 

 
15. Does your charity have a record-keeping system in place for the food distribution 

program? □  Yes  □  No 
If yes, please describe how your charity will maintain record keeping. 
__________________________________________________________________
__________________________________________________________________ 
__________________________________________________________________ 

 
16. What other services will your charity provide to people? 

__________________________________________________________________ 
__________________________________________________________________ 

 
17. How many staff members will be involved in your food distribution 

program? Paid_________ Volunteers __________ 
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General Information (cont’d) 
 

18. What will be the days and hours of your food distribution program? 
__________________________________________________________________ 
__________________________________________________________________ 

 
19. Food Storage Area (s) 

a. Total number of freezer (s)  __________________ 
b. Total number of refrigerator (s) __________________ 
c. Dry storage: (describe____________________________________________ 

_______________________________________________________________ 
 

20. Do you operate from more than one location? □ Yes □ No 
If yes, please list location (s) and address (es) for each site 
_______________________________________________________________ 
_______________________________________________________________ 

 
21. How will the community be aware of the existence of your program? 

________________________________________________________________ 
________________________________________________________________ 

 
22. Are their written guidelines for providing service to potential recipients? □ Yes 

 □ No If yes, please submit a copy. 
 

23. What percentage of your food will come from the FBSJ? _______________ 
 

24. Name of organization’s bank ___________________________________ 
Only Organization Check Will Be Accepted 
 
Branch address____________________________________________________ 

   (Street)  (City)  (State)  (Zip Code) 
 Authorized check signers: 1._______________________________________ 
     2._______________________________________ 
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General Information (cont’d) 
 

25. Fees/Subsidies Information 
 

a. How is your food program funded? (Please be specific) 
________________________________________________________________ 
________________________________________________________________ 

b. What percentage of your food will come from the Food Bank of South Jersey? 
_________% Direct purchases? ___% Donations?___% Other sources?___% 
Please list other sources________________________________ 
__________________________________________________________________ 
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Monitoring of Sites 
 
This phase of the application process gives the Food Bank staff a first hand look at the 
charity’s program(s) and mode of operation.  Site visits are a necessary process because they 
give the Food Bank an opportunity to meet charity representatives who will be responsible 
for the day to day operation of your feeding program. 
 
Site visits also provide an opportunity to provide technical assistance in the completion of 
reports required by the Food Bank.  Staff has found that although technical assistance was 
given to the charity and food directors, the people actually involved with the reporting 
process were unaware of proper procedures and documentation (e.g. UDSA commodities). 
 
This process also allows the Food Bank to network with your charity.  Staff members have 
the knowledge of matching “like” charities together, so that they may network with each 
other. 
 
What does a monitor looks for? 
 

1. The existence of all site(s) or program(s) listed on the application 

2. Adequate and appropriate storage for food products received from the Food Bank 
of South Jersey (dry storage space, refrigerators and freezers? 

3. The general cleanliness of the food preparation and storage areas. 

4. Existing record keeping procedures and/or systems. 

5. Evidence of pest control. 

 

 
 
 
 

 



 
Fighting Hunger & Malnutrition in South Jersey since 1985 

1501 John Tipton Boulevard Pennsauken NJ 08110 | P: 856.662.4884 | F: 856.662.4489 | www.foodbanksj.org 

The Food Bank of South Jersey is a 501(c)(3) nonprofit organization whose mission is to help eliminate hunger and malnutrition in the four counties it serves in southern 

New Jersey—Burlington, Camden, Gloucester, & Salem. The Food Bank of South Jersey is a member of America's Second Harvest®, the nation's food bank networkTM. 

 

...because no one should go hungry! 

P
ag

e9
 

Violations 
 
● Exchanging donated food or other products for money, property, or services. 

● Removal of donated food or other products from an agency for private use. 

● Using donated food or other products in a manner that is not related to the exempt 
purpose of the Food Bank. 

● Delinquent reimbursement of shared maintenance contributions. 

● Donated food or other products are improperly stored, refrigerated, or transported. 

● Donated food or other product is improperly stockpiled. 

● Member agency is in violation of any state or local statute, ordinance code, or 
regulations. 

● Member Agency otherwise violates the Basic Agreement between itself and the  
Food Bank. 

 

Procedure 
 
A member may be placed on probation for a period not to exceed six months if found to be 
in violation.  Notification must be in writing.  The Agency Relations Manager has the 
authority to place member agencies on probation.  In any event, the Agency Relations 
Manager, the Executive Director, and the Board of Directors shall be informed when a 
member agency is placed on probation.  The member agency may appeal its probationary 
status to the Board of Directors by delivering such appeal, in writing to the Agency Relations 
Manager. 
 
During the probationary period, the member agency is not permitted to utilize the food bank 
services until such violation is rectified by the end of the probationary period.   The Agency 
Relations Manager shall have the authority to extend the probationary period or to 
recommend suspension of the member agency.  The Member Agency may appeal this 
decision as previously outlined.   
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Food Receipt and Inspection Agreement 
 
I, ________________________________________, being a legally agent of  

   (Print Name)   
_________________________________________________, agree to, and will comply 
with the following criteria for participating in the Food Bank of South Jersey, Inc. 
 
Legal Responsibilities 
Recipient Agency has received IRS approval of its status as a not-for-profit, tax-exempt 
organization under IRS code 501(c)(3) or is under a church or umbrella of a national church 
entity. 
 
Recipient Agency will use the donated items only to feed the needy, ill, or infants within the 
five boroughs of the Food Bank of South Jersey. 
 
Recipients Agency will not discriminate in the provision of services on basis of race, creed, 
religion, color, gender, sexual orientation, disability, marital status, veteran status, national 
origin, age, pregnancy, political beliefs, or any other characteristic protected by law. 
 
Recipient Agency will not offer any of the items it receives from the Food Bank of South 
Jersey for sale or barter in exchange for money, services or property 
 
Recipient Agency must have a New Jersey legal address for the permanent storage and 
distribution of Food Bank product. 
 
Safe Food Handling 
Recipient Agency will comply with all laws and ordinances concerning the storage, 
preparation and distribution of food and other products.  Additionally, all food/products 
must be stored on site of the agency’s legal address, not a personal residence. 
 
Recipient Agency accepts all donated items from the Food Bank of South Jersey in an “as is” 
condition, and accepts sole responsibility for the safety and fitness for human consumption 
of all items accepted from the FBSJ. 

 
Recipient Agency, utilizing training personnel as specified above, will inspect all 
donated items and accept only such items that its employees or volunteers 
determine to be safe for human consumption. 
 
Recipient Agency will distribute or serve food as described in its original 
application and will notify FBSJ of any significant changes. 
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Food Receipt and Inspection Agreement (cont’d) 
 
Recipients Agency will distribute or serve food products to eligible clients as soon as 
possible, to ensure maximum palatability and freshness. 
 
Administrative 
Recipient Agency must keep all FBSJ donation receipts on file for one year. 
 
Recipient Agency must agree to be monitored every two years by the FBSJ staff and to 
periodic unannounced visits as deemed necessary during the agency stated hours of 
operation. 
 
Recipient Agency must attend two agency meetings a year. 
 
Indemnification 
Recipient Agency understands that neither the FBSJ nor the primary donor make any 
warranties or representations as to the purity, quality, or fitness for consumption of any and 
all items accepted by the Recipient Agency. 
 
Recipient Agency hereby warrants that it will hold FBSJ, its employees, Board of Directors 
and primary donors, harmless for any all claims, lawsuits and damages involving liability 
arising out of or in connection with, the acceptance and/or distribution of items. 
 
Recipient Agency will notify FBSJ whenever it receives notice of any claim of liability with 
respect to the food/product. 
 
Recipient agency will not offer any of the items it receives from the Food Bank of South 
Jersey for sale or barter in exchange for money, services or property. 
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Food Receipt and Inspection Agreement (cont’d) 
 

I certify that the above application is complete and the information is true and correct to the 
best of my knowledge.  I agree to abide by these requirements.  I understand that false 
information on this application may be grounds for non-approval of charity application or 
termination of charity’s participation with the Food Bank of South Jersey. 
 
 
 
_____________________________________  ____________________________________ 

Agency Director Signature    Date 
 
 
_______________________________________________________________________ 
Name of Agency 
 
________________________________________________________________________ 
Address 
 
________________________________________________________________________ 
City   State   County   Zip Code 
 
 

Accepted By: 
 
 
_____________________________________________  __________________ 
Marie D. Rivera, Agency Relations Manager    Date 


